MYHUIIUTIAJIBHOE BIOJUKETHOE YYPEXKIEHHUE KYJIbTYPBI
«HEHTPAJII/BOBAHHAH BUBJIUOTEYHASA CUCTEMA»
KCTOBCKOI0O MYHHIIUIIAJTBHOT'O OKPYTA HHKET OPOJCKOM OBJACTH

IIPUKAS3

OT 74 /1 AOKS Ne 44

r. KcToBo

OO0 opranmsanuy padoThbl ¢ JOKYyMEHTAMH
NOATrO0TOBJIEHHBIMH OPraHU3aAMHUAMH

AeATEJbHOCTh KOTOPBIX NPU3HAHA HEXKeJIaTeILHOM Ha
TeppuTopun Poccuiickoii @exepanun n

HA3HAYeHHMH OTBETCTBEHHbIX

B uensax ucnonnenus nonaoxenuit ®enepanproro 3akona ot 28.12.2012 N 272-®3 «O
Mepax BO3JICHCTBUSA Ha JIUII, IPUYACTHBIX K HApyLIEHHSIM OCHOBOIIOJIAraloIiuX MpaB 1 cBOOO/
4esioBeKa, mpaB M cBoOon rpaxaan Poccuiickoit ®enepanuu» u perjiaMeHTanuM paGoTHI
MBVYK «lIBC» ¢ nokymeHTamu, HOJrOTOBICHHBIMU OPTraHU3AlUSIMH, IEITENBHOCTh KOTOPBIX
NpU3HaHa HEXEJIATe/IbHOM Ha Teppuropun Poccutickoit @eneparum,

ITPMKAS3BIBAIO:

1. YBepauTs npunaraemyto MHCTpyKIHIo 1o paboTe ¢ JOKyMeHTaMU GUOIMOTEYHOTO
douma B MBYK «IIBC», NOArOTOBIEHHBIMM OpPraHU3aLMsAMHU, IESTENHHOCTh KOTOPBIX
NpU3HaHA HeXeNaTeIbHON Ha TeppuTopun Poccuiickoi ®enepanun (nanee - MHCTpyKIms).

2. Ha3HauuTh OTBETCTBEHHBIMH 32 COOJIIOJICHHE TpeOOBaHMI 3aKOHOAATeIbCTBA PD o
Mepax BO3ICHCTBUSA Ha JIUII, IPUYACTHBIX K HAPYIIEHHSIM OCHOBOIIOJIAralOIIUX MPaB ¥ CBOGO/
YeJIOBEKa, NpaB U cBoOon rpaxnaH Poccwuiickoit demepanun B CENBCKUX OHOIHMOTEKaX-
pumanax MBYK «IIBC» — 6ubnuorekapeii-ponnonepxareneit; B LIB um. A.C. Ilymkusa n
LIIb um. B.C. PepkakoBa — 3aBeyIONIMX OTAEIaMH; IPH KOMIUIEKTOBAHUU OUOIHMOTEYHOTO
(ona - 3aBeyIOIEro OTAEIOM KOMIUIEKTOBAHHUS, 00pabOTKM JIATEPATYPEI ¥ MCIOIB30BAHUS
KHYDKHBIX ()OHJIOB.

3. OTBETCTBEHHBIM COTpPYAHUKAM:

3.1. B npornecce paGoTEl pyKOBOACTBOBATECS YTBEPXKACHHON VIHCTpYKIIMEH;

3.2. OpraHu3oBaTh BHEOYEPEIHYIO IPOBEPKY OHONMOTEYHOro (GoHIAa Ha HAIM4YKE
MaTepuasgoB, IOATOTOBJIEHHEIX OPraHU3aIlUsIMM, JESTEIBHOCTH KOTOPHIX IPH3HAHA
HEXe1aTeIbHoN Ha Tepputopun Poccuiickoit @enepanuu;

3.3. 1O pe3yabTaTy NPOBEPKH INPEJOCTaBUTH B OTJE] KOMIUICKTOBAHHUS, 06pabOTKH
JIMTEPATYPEl U MCIOIB30BAaHMs KHIDKHBIX (OHIOB AKT O pe3yJbTaTax CBepKH B Cpok g0 01
nekabps 2025 roga.

4. Cneuunanucry o kagpam lllynseoit I".J1. 03HAKOMHUTE COTPY JHUKOB:

4.1. ¢ Unctpykuueit MBYK «I{BC» moj Hoamucs;

4.2. ¢ OTBETCTBEHHOCTBIO 3a HEUCIIOJIHEHHE 3aKoHOAaTenscTBa P® o Mepax
BO3JCHCTBMS Ha JIML, IPUYACTHBIX K HaApyIIEHUSM OCHOBOIIOJIAraloIIUX IIpaB M CBOOO
YeJIoBeKa, TpaB U cBobox rpaxkaan Poccuiickoit deneparyu.

5. KoHTpoJIb 3a HCIIOJIHEHUEM IPUKa3a OCTaBJISIO 3a CO0Oii.

Hupexrop (///;/IH_ / K.A. Muneesa




VTBEP)X/IEHA

npukazoM aupexropa MBYK «LIBCy
OT /A 17 AORS No 44

NHCTPYKIUS
1o pabore ¢ fokymenTamMu 6u6anoredroro gponaa B MBYK «IIBC»,
NOATr0TOBJIEHHBIMH OPraHU3AUMIMH, J1esITeTbHOCTh KOTOPBIX NPH3HAHA
HexeJIaTeJIbHOM Ha TeppuTopun Poccniickoii ®exepanun

1. OO6mue no1oKeHUs

1.1.  Muctpyxkuus onpenenset nopsnok pabotst B MBYK «1LIBC» (nanee
no Tekcty bubmuoreka, IIBC), ¢ mOKyMeHTaMH, MOITOTOBIEHHBIMHU
OpraHU3allMsIMH, JOEITEILHOCTh KOTOPBIX IIpH3HAHA HEXEJATeIbHOM Ha
Tepputopun  Poccmiickoii  ®enepalii M BKIIOYEHHBIMH B IepedeHb
WHOCTPAaHHBIX ¥ MEXIYHapOAHBIX OpraHM3alli, AeATeTbHOCTh KOTOPHIX
NpU3HAHa HEeXeNaTeJbHOW Ha Tepputopuu Poccuiickoit ®enepauuuy,
OmyOJMKOBaHHBIH Ha oduIMaTbHOM calite MUHHCTEPCTBA  FOCTHIHH
Poccuiickont ®@enepanun (https:/minjust.gov.ru/ru/documents/7756/) (nanee —
He)XeJlaTelIbHbIE OpraHu3allkH ).

1.2.  Omnpenenenus:
Heoicenamenvnvle opeanusayuy — OpraHHW3alMd, B OTHOLIEHWH KOTOPHIX
["enepansHBIM pokypopoM Poccuiickoit ®enepanui WM €ro 3aMeCTUTEIISIMU
0 COrjnacoBaHMi0 ¢ MHHHCTEPCTBOM HMHOCTPaHHBIX el Poccuiickoit
®ejiepaliuyl IPUHATO PELICHHE O NMPH3HAHUY HX JEATEJbHOCTH HA TEPPUTOPHU
Poccuiickoii ®@epepanuu  He)XeJaTelbHONM, W BKIIOYEHHBIE B [IepEeUYECHb
MHOCTPaHHBIX W MEXAYHAPOAHLIX OpPraHM3alui, IesSTeTbHOCTh KOTOPBIX
NpY3HaHa HeXellaTeJIbHON Ha Tepputopuu Poccuiickoit @eneparium.
llepeuens neowcenamenvroix _opeanuzayuii — TepedeHb WHOCTPAHHBIX U
MEXIYHapOIOHBIX  OpraHM3alui,  JEATENbHOCTh  KOTOPBIX  IIpH3HAHA
HeXeNnaTebHOM Ha Teppuropun Poccuiickoit ®@enepaiun, pasMelleHHBIH Ha
oduIransHOM caiite MUHHCTEPCTBA IOCTHLME Poccuiickoit Oeneparyu, B
cooTBeTCTBUM ¢ PenepanbHbM 3akoHOM oT 28.12.2012 N 272-03 "O mepax
BO3/ICHUCTBHUS Ha JIHII, IPUYACTHBIX K HAPYIIEHUSIM OCHOBOIIOJIATAIOIINX IIPaB U
cB0oOOJI UenoBeKa, paB U cBo6ox rpaxaad Poccuiickoit ®enepanyu”.
H3z0anus, evinyuennvle HedlcenamenvHulMuy OpeaHu3ayuamy — MaTepHaIbl U
KHAIM (Ha J00BIX BHJAaX HOCHUTENs), HU3JAHHBEIE HEXeJaTeIbHBIMU
OpraHU3alUAMH, KOTOPBIE cozepKaT HH(POpMaLUIo 00 OIHUCaHNH, HAlPaBIEHUN
U pe3yJbTaTax OeATEeIbHOCTH HEXEeNaTeIbHOW OpraHu3allii M B OTHOIIEHHUH
KOTOPBIX TAKUE OPraHU3aliH SIBIISIOTCS aBTOPaMH.

1.3. IlepedyeHb HOPMATHBHBIX ITPABOBLIX AKTOB:

— OenepanbHbii 3akoH oT 28.12.2012 N 272-®3 (pen. ot 28.12.2024) "O

Mepax BO3JEHCTBUA Ha JIUL, IPUYACTHBIX K HAPYIIEHHUIM OCHOBOIIOJIArarOLINX
paB ¥ cBOOO/ YeNI0BeKa, IIpaB U cBoOox rpaxxaan Poccuiickoit Genepanun”;




— Ilpukas Munrocra Poccum or 29.11.2024 N 353 "O6 yTBepxIaeHuH
Hopﬁzuca BCIICHUS TICPEYHA MHOCTPAHHBIX U MEXAYHAPOIHBIX OpFaHHBaHHﬁ,
AeATENPHOCTD KOTOPBIX MPU3HAHA HEXENAaTeIbHON Ha TeppuTOpHu Poccuiickoit
Denepanuy, BKIIOYEHHS B HErO M HCKIIOYEHHS W3 HETO HHOCTPAHHBIX H

MEXIYHapOIHBIX opranuzamui” (3apeructpupoBano B Muniocte Poccun
04.12.2024 N 80451).

p.3 Opraﬂmaunﬂ paﬁonﬂ 110 BBISIBJICHHIO JOKYMEHTOB, BbINNYII€HHBIX
HEKCJIATCJIbHBIMH OPraHH3aluIMHU

2.1. B mensx MCKIIOYEHHs BO3MOXXHOCTH MAaccOBOTO PaclpoCTpaHEHHs
MaTepHaJIOB, BBIMYIIECHHEIX HEXeJIaTeIbHBIMH OpraHM3alusaMH, bubmmorexa
CaMOCTOSITEIbHO OCYILIECTBISAET NPOBEPKY (DOHAA Ha MpPEeAMET HAIUYMS B HEM
TaKHUX MaTepUaoB, KOTOpas IPOBOJUTCS:

— IpH MOCTYIJICHWH HOBBIX JTOKYMEHTOB B (OHJ (OTBETCTBEHHOE JIUIIO -
3aBEIYIOIIMH  OTAEJIOM  KOMIUIEKTOBaHHs, OOpabOTKM  JUTEpaTypsl |
UCIIOIb30BAHUS KHI)KHBIX (DOHJIOB);

— CHCTEMaTH4eCKH (IO Mepe OOHOBIICHHS IIEpEYHs HEKeIaTebHBIX
OpraHM3allid, HO He peXe OJHOrO pa3a B MECAL) ITyTEM CBEPKH IEepeydHs
HEe)XeJIaTeJIbHBIX OpraHu3alUi CO CIPaBOYHO-OUOIHOrpahUUECcKUM anmapaToM
donma Gubnmoreku (oTBeTcTBeHHBIe iHua: B LIB u LIJF — 3aBemyromme
OTIeIaMH, B OpYTUX CTPYKTYPHBIX Hofpa3IesIeHUsIX -
OubmroTeKapH-(GOHIOAePKATENM), IO Ppe3yNbTaTaM COCTABISETCS AKT O
pesynbsraTtax cBepku ([Ipunoxenue 1).

2.1.1. AXT 0 pesynbpTaTax CBEpKH COCTaBisieTcs B 2 (IBYX) SK3eMILIAPAX,
OJIMH 9K3eMIUIApP CHAeTCS B OTAE] KOMIUIEKTOBAaHUS, 00pabOTKK JIUTEPATyphl U
HCIIOJIB30BaHMs  KHWXKHBIX ~ (DOHIOB, BTOPOH OK3EMIUIIp XpaHHTCA Y
OTBETCTBEHHBIX JIUI] B YYETHBIX JOKYMEHTAX.

2.2. Ha srane xoMIIeKTOBaHUS OUOIHOTEYHOrO (OHAA MpHOOpeTeHHe
U3JJaHHH, BBIITY IIEHHBIX HEXXeJIaTeIbHBIMU OpraHU3alHSIMH, HE
OCYIIECTBIISETCSA.  3aBelyIOIIUHA OTHAEJIOM KOMIUIEKTOBAaHUS, 06pabGoTKU
JIATePATYpbl W HCIOJIb30BaHMSA KHWKHBIX (DOHIOB BeleT paboTy IO CBEpKe
CIIUCKOB  WM3[aHWH, IUIAHUPYEMBIX K IPHOOPETeHHIO, ¢  IepevyHeM
HEXKEJIaTeNbHBIX ~ OpPraHM3aluii ¢  LeJdbl0  HEJOMYLIEHHs  IONaJaHusl

UH(OPMAIIMOHHOM IIPONYKLIHH, BBIITY ILIEHHOU HEXXeJIaTeIbHBIMU
OpraHu3alMsIMH, B II€pE€YEHBb 3aKyNOK IS KOMIUIEKTOBAaHHMS OHOJIHOTEYHBIX
doHIOB.

2.3. Ilpu BBIABIEHMH HOKYMEHTa, BBIIYIIEHHOTO HEXeIaTeIbHOM
OpraHu3anued, OH BBOJUTCA B cocTaB OuHOIHOTEeUHOro (OHIA, €CIM €ro
XpaHeHue oOycioBiaeHo cT. 16 u cr. 20 m 2 @enepalbHOro 3akoHa OT
29.12.1994 Ne 78-®3 «O Gubnmuoreqnom aene» uiud DeaepaibHEIM 3aKOHOM OT
29.12.1944 Ne 77-03 «O6 o6s3aTeIbHOM 3K3eMILISIPE JOKYMEHTOBY». B HMHBIX
CIy4YasX YKa3aHHBIM NOKyMEHT He IOJICKHT BKIIOYEHHIO B OHOJIMOTEYHBIN

donm.




2.4. Ecmu unHOOpMalMOHHAsS NPOAYKUMS TIPU3HAHA BBIIYIIEHHOMN
HOXCJATCIPHOA ~ OpraHM3alWedl B IEPHOJ TOCTAHOBKM JOKYMEHTA Ha
OubinoTeHBINH yueT, nuG0 yxe HaxomuTcs B (OHZE O6ubnuorexkn, TO
JallbHeHIIast paboTa ¢ TAKUMU JOKYMEHTaMK OCYILIECTBISIETCS B COOTBETCTBUH
C HACTOSIIEH UHCTPYKITHEH.

2.5. BeisBieHHble B (OHIe OUONHOTEKH NOKYMEHTHI, BBIMyLICHHbIE
HeXeJIaTe/IbHBIMA OPraHU3alUsAMH, [OJIEXAT XPAaHEHHIO B 3aKPBITOM JOCTYIIE.

2.6. JloKkyMeHTEI, HaXOSLIHECS B bonme oubnuoTekw,
TIOATOTOBJICHHBIC  BBITYIICHHBIC HEXEIAaTEAbHBIMH  OpraHU3alUsAMH, He
NIOJJIeXKAT UCKITFOYEHHUIO U3 OMONInoTeYHOro (hoH A,

3. OGpaGorka, cnocoObI XpaHEHHsI M HCIIO/IL30BAHHUS JOKYMEHTOB,
BbINMYLIEHHBIX HesKeJaTeIbHbIMH OPraHu3alHAMH

3.1.  Kaxnplif sK3eMIuIsip JOKYMEHTA, BBIITYIIIEHHBIN HEeXeJIaTeIbHBIMUA
OpraHM3alMsAMH, OTMeYaeTCs B JIEBOM BepxHeM yriy KoHTponsHOro mnmcrka
CPOKOB BO3BpaTa INOMETKOM [!] (BOCKIMIATENBHEINH 3HAK), KPacHOTO I[BETA,
pasMepom 2 cM, u XpaHutcs B GoHAe bubnuorexu B 3aKpsITOM nocryre. Ilpu
VCKIIOYCHHH OpraHW3allMd W3 [EPeYHs HEeXXEeNaTeNbHBIX OpraHU3alii
KOHTpPOJBHEIN THCTOK 3aMEHSETCS HOBBIM.

3.2. VI3 911eKTPOHHOrO KaTajora UCKIIoYaeTcss HHQOpMaIys 06 H3aHusX,
BBIITY LIICHHBIX HEXEJIATeIbHBIMUA OpraHUu3alisIMH.

3.3. KaranoxHble KapTOYKHM M3 TPaIAMIMOHHOTO KATalora M3bIMAlOTCS H
IIOMEIIAIOTCA B OTACNBHBIN SLIMK JUII KAapTOTEKH C MOMETKOM «JI0KyMEeHTEI
HEXEJIaTeIbHbIX OpraHU3allfil», YKa3aHHBIH AIMUK XPAHUTCA B 3aKPHITOM
TIOMEIIEHNH, UCKIIFOYAIOIeM JOCTYII [10J1b30BaTelIel H MHBIX IOCTOPOHHHMX JIHII.

4. OGceny:xnBanue nojib3oBareieii, paéora ¢ MaTepHaJIaMu sl
pasMellleHUs Ha caiiTe, COMAIbHBIX CeTAX, HHBIX HHGOPMALHOHHBIX
pecypcax OHOJIHOTEKH

4.1.  JloKyMeHTBI, BBHINyIIEHHBIE HEXeJaTeJIbHBIMH OpraHH3aLHsIMH,
I10JIb30BaTeNsIM OUOTHOTEKH HE BEIIAIOTCS.

4.2. Hckmoyaercs m060e  paclpoCTpaHeHWe, MONMyIAPU3ALMsI U
NPOJBMXKEHHE NaHHOW JIMTEPAaTYyphl B TOM YHCJIE Yepe3 COLMAIBHBIE CETH,
CTallMOHApHBIE U BUPTYaJIbHBIE BEICTABKY HIIM OUOIHOTEYHbIE MEPOIIPHUATHS.

5. OTBeTCTBEHHOCTD
3a HeWcrmonHeHHe OO HEeHajJeXallee HCIONHEHHEe HACTOSIIEeH

WHCTPYKIHUH OTBCTCTBCHHEBIC COTPYAHHUKH HECYT IIEPCOHAJIBHY IO
OTBETCTBCHHOCTH B COOTBETCTBHUHU C LlefICTBYIOLL[HM 3aKOHOAATeNbCTBOM PO,




[Tpunoxenwue 1

k MEcTpykumu o paGote ¢ qokymeHTamu Gubnmotednoro dorxa 8 MBYK «LIBC»,
IIOTOTOBJICHHBIMU OPTaHU3ALMSIMH JIEATENLHOCTh KOTOPBIX IPH3HAHA HEXEIATEIbHON Ha
TeppuTopun Poccuiickoit @enepanuu

YTBEPXKIEHHON TIPUKA30M OT « 7A» 41 2025 Ne 414y

YTBEPXJIAIO
Hupextop MBYK «II5C»
Kcrosckoro MyHuImnansHoro okpyra

« »

AKT
0 pe3yJbTaTax CBEPKH

Jgara MECTO COCTaBJICHUA

S, (@HO, donoxcrocmy), coctaBuii(a) HACTOSIINI aKT O TOM, YTO MHOM ObIIa
NPOBENICHa CBEpKa IEPeYHs WHOCTPAHHBIX M MEXIYHAPOMHBIX OpraHU3AIlHIi,
ACATENBPHOCTE KOTOPBIX NMpU3HAHA HEXENaTelbHON Ha Teppuropum Poccuiickoit
Denepanun, Co CipaBoYHO-6HOIHOrpadudecKuM anmapaToM GoHIa GHGIHOTEKH.

B pesynbrate npoBepkr B ()OHE BBIIBICHO U3JIaHUH, BBITYIIEHHBIX
He)KeJIaTeTbHBIMUA OPraHU3alHsIMHU

1.

2,

3.

B OCIAX HCKIIOYEHUSI BO3MOXHOCTH pacCIpOCTpaHEHUA MaTepHaJIOB,
BBIITYIIICHHBIX HEXXEJIAaTeJIbHBIMU OpPraHU3allUAIMH, MHOKO IIPOBEACHBI CICOYIOIIHEC

MEPOPHUSTHUS:
(yxazvieaemces nepeyens meponpusmuii, KOMopvle NPoeedeHbl 8 COOMBEIMCINGUIL C
UHCMPDYKYUe, U mecmo XpaHeHnus OaHHbIX U30aHUI)

JlOJKHOCTD IToamnuce




